
HOW TO WRITE A FOLLOW UP EMAIL FOR JOB OFFER

Whether you send a follow up email after an interview or a follow up email after an And in case you're stumped on how
to write that subject line, we put together a list . an offer, let's not lose sight of the continued importance of the follow up.

Be courteous. If the timeline expires without getting any feedback, then send a follow-up email but be
positive. This is appropriate after an in-person interview or other meaningful interaction during the hiring
process. Thanks again, Samantha Jones. However, do ask them for a one-day heads-up to ensure you can be
on time for your first interview. Thanks again, jpeterson email. Thank you email, following the interview a
Phone interview Due to the high numbers of job applications that stream into an organization once the job
opening is out there, is huge. If you have any new information you want to share such as a new achievement at
work , you might mention that here. I sincerely enjoyed my conversations with you and others at ABC Inc.
Avoid accusing the employer of forgetting your application or ignoring you. Just be patient. The truth is such a
decision takes much time. Therefore, you can send the recruiter an email as a reminder that you are still
interested in the position. The employer is likely very busy and has many applications to read through.
Organizations tend to be busy all the time, the recruiter will usually prefer to exchange emails as they can
quickly refer to the previous emails to understand who the candidate is. Please feel free to contact me if there
are any additional information or documents that I should prepare before my commencement date. Therefore,
a professional, well-written email is essential for creating a strong impression. In your first paragraph, mention
what about them you found interesting or inspirational. Send this email to the recruiter. Though it was a hard
decision, I have accepted a position with another company. Will it be okay if I got back to you with my
decision, next week? If done strategically, following up can be a great way to reinforce why you are qualified
for the job, and can even get your application a closer look.


