
HOW TO WRITE A 3 YEAR CAREER PLAN

Yet most of us fail when it comes to putting this career plan in writing. Why is a Take the next days to make an
exhaustive list of your knowledge, skills, abilities, and experiences. Write down your 1-year goals in a separate â€œsub-
planâ€•.

Regularly reviewing and planning will make you better prepared for whatever lies ahead in your career.
Whether it's intellectually challenging work, family-friendly benefits, the right location or a big paycheck, it
helps to know what matters to you -- and what's a deal-breaker. Relevant -- The goal is important and relevant
to you. Below are some helpful steps to guide you in creating a career plan customized to your interests and
ambitions. Plan out how and when you will attain all this knowledge. What could you have done better or
differently? If you can identify a problem within your organization, propose a solution, and implement it, you
will not only increase your visibility in the organization, but also expand your skills in the process. Employers
always want to attract, hire, and retain employees who provide the best value. Also take a close look at how
their workload will be affected, and discuss any responsibilities they will need to give up. Tip: List any lateral
moves or promotions that will help you meet your long-term professional goals. Identify your transferable
skills Maybe your job title is Business Analyst but you have a huge amount of project management experience
â€” skills that could be applied to other jobs. Also, do some research on what skills you need to gain. Then, as
time goes by, your one-year goals can get bigger, faster and stronger. And this is an important thing to keep in
mind: Likely, your first bout of growth will start more slowly. Measureable -- Include clear criteria to
determine progress and accomplishment. Conversely, narrowing to one or two options may better focus your
job search or graduate school applications. If your company offers professional development opportunities,
take advantage of them. It's not enough to list options. Regardless of how you connect with them, come up
with questions and listen intently. The barrier is the time constraints on my job in mechanical engineering
which leave me little or no time to receive the additional training I need. Can you make changes to the
employee's job to replace routine tasks with new work that is more closely aligned with the employee's goals?
Tip: When employees mention tasks they no longer want to be involved with, ask them for specific
suggestions on how to get the same result without their involvement, e. You can further narrow your list when
you take part in experiences such as shadowing, volunteering, and internships. Start with this five-year plan so
you can concrete on goals for yourself and track your progress along the way. What can you change in the
future? Step 5: Describe tasks in your current job that are contributing to long term goals and that you would
like to emphasize or perform more frequently. How will selecting this option affect you and others in your
life? Make a list of what you like and dislike about your job. To become financially independent? Let's get
planning!


